
Access the following website to obtain an EIN via Online, Telephone Service, Fax or Mail: 
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online 

Click here 
to apply 
for an 
EIN 

online. 



Click here to start EIN Application online. 



Persons applying for an individual will need to select “Sole Proprietor”.  

Click here to 
continue the 

application process 



Click here to 
continue the 

application process Persons applying for an 
individual will need to select 
“Sole Proprietor”.  



Click here to 
continue the 

application process 



“Why are you requesting an EIN?” 

“Started a new business” should be selected as that is the closest to the 
reason for obtaining an EIN. 

Click here to 
continue the 

application process 



###      ##       #### 

If you are a third party applying for an EIN for an individual, select this option. 

Click here to 
continue the 

application process 

John 

Doe 



Click here to 
continue the 

application process 



Click here to 
continue the 

application process 



Timothy 

Doe 

116 Pine Lane 
Mountain City 

99912 
999         111       2222 

Click here to 
continue the 

application process 



Click here to 
continue the 

application process 

112 Main Avenue 

Mountain City 

99912 

999         111       2222 



John Doe 

Click here to 
continue the 

application process 

 Montgomery 

August  2009 



Click here to 
continue the 

application process 



Select “Other” for the type of business 
Click here to 
continue the 

application process 



Select “Other” and enter “Fulfilling Federal Requirements” 

Click here to 
continue the 

application process 

Fulfilling Federal Requirements 



Congratulations! The EIN has been successfully assigned. 

The confirmation letter will be mailed to the applicant. This letter will be the applicant’s 
official IRS notice and will contain important information regarding the EIN. Allow up to 4 
weeks for the letter to arrive by mail. 
 

We strongly recommend you print this page for your records. 
 
Click “Continue” to get additional information about using the new EIN. 

Help Topics 
 

Can the EIN be used 
before the confirmation 
letter is received?  

EIN assigned: 
 

Legal name: 
 

John Doe 

27-XXXXXXX 

John Doe 

Click here to get 
additional information 

about using the new 
EIN 

NOTE: Be sure to print this page as this will be the 
only confirmation of the EIN that will be provided to 

the third party. 



Helpful information regarding your EIN 
http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Employer-ID-Numbers-EINs 
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