) I

) re . •

d
lJ._

._,

~

J-I

Eleventh Censns of the United States.
JUNE 1, 1890.

INSTRUCTIONS TO ENU}[ER4.1QI!S.
I

I

Under the Provisions of the Act of Congress
approved March

I,

1889.

DEPARTMENT OF THE INTERIOR,

L\ . ~.

CENSUS OFFICE.

- : .... : _ 1 _

WASHINGTON:
GOVBJUOIENT PRINTING OPI'IOB.

1890.

,: ) ; _ : '

,/

GENERAL INSTRUCTIONS.
DEPARTMENT OF THE INTERIOR,
CBNSUS OFPICB,

W&'AittgtMt, D. C., May 1, 1890.

Under the provisions of the act entitled "An Aot to provide for
taking the Eleventh and subsequent censu&e8," approved March 1,
1889, a oen8US of the population, wealth, and industry of the
United Statea is to be taken as of June 1, 1890. By the provision8
of aeotion 19 of 8aid act the enumeration must be coulpleted on
or befote the first day of July, and in any city having over ten
thousand inhabitants under the census of 1880 th6 enumeration
must be taken within two weeks from the first Monday of June.
One hundred and seventy-five supervisors of census, one or
more to each state and territory and the Di8trict of Columbia,
have been a.ppointed by the President, by and with the advice
and consent of the Senate.
APPOIJiTlIEHT OF BIlUJlEBATOBS.
Upon the approval by the Superintendent of Census of the
persona designated for appointment &8 enumerators in each district the supervisor will issue to each person 80 named a commission, signed by said supervisor and approved by the Superintendent of Census, authorizing and empowering him to eX6cute and fulfill the duties of an enumerator in accordance with
law, and setting forth the boundaries of the subdivision within
which such duties are to be performed by him. Accompanying
the commiui~n will be a blank form of oath or affirmation [7-062],
as required by section 8 of the act of March 1, 1889.
As soon as the commiuion and printed fol'Vl of oath are received
by the enumerator the receipt of the commis8ion should be
acknowledged to the supervisor on form 7-792, and the oath
duly sub8cribed, in accordance with the instructions printed
thereon, and tran8mitted to the supervisor before the first Monday of June, the date fixed by law for the commencement (If
the enumeration. These requirements must be strictly complied
with, as no enumerator is qualified by law to enter npon hie
(3)
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duties until he has received hi8 commi8sion and ftled hi8 oath
with the 8upervi80r for his district. It is 80180 provided by law
that the enumerator, by accepting his commission and qualifying thereunder, bind8 himself to carry the work on to completion,
unless incapacitated by 8ickness from 80 doing. For neglect or
refusal to perform the duties required of him under the law he will
be deemed guilty of a mi8demeanor, and be liable upon conviction to a fine not exceeding five hundred dollars. An enumerator can not throw up the work, therefore, simply because of
ditl8ati8faction 01' indolence.
DUTIES OF ElfUKEBATOBB.
It i8 the duty of each enumerator, after being duly qualified as
above, to visit personally each dwelling in his subdivision, and
each family therein, and each individual living out of a family
in any place of abode, and by inquiry made of the head of such
family, or of the member thereof deemed most credible and
worthy of trust, and of 8uch individual living out of a family,
to obtain each and every item of information and all the particular8 required by the act of March 1,1889. All of thi8 data
is to be obtained as of date June 1, 1890.
In case no person 8hall be found at the usual place of abode of
such family, or individua1living out of a family, competent to
answer the inquiries made in compliance with the requirements
of the act, then it shall be lawful for the 'enumerator to obtain
the required information, as nearly as may be practicable, from
the family or families, or person or person8, living nearest to such
place of abode. The term "individual living out of a family" i8
explained in the special instruction8 concerning Schedule No.1
(page 20).
It is the prime object of the enumeration to obtain the name
and the requisite particular8 as to personal description of every
person in the United~tates, except Indians not taxed.
COURTESY ON THE PART or ENUJ[EBATOBB.
It i8 the duty of an enumerator, in the exercise of hi8 authority
to visit houses and interrogate member8 of familie8 re8ident
therein, to exercise courtesy and con8ideration. A rude, peremptory, or overbearing demeanor would be an inju8tice to the families
visited, and would render the members of those families lee8 dis-
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posed to give information with fullness and exaotness, and wOuld
seriously retard the oensus work.
On the other hand, it is not necessary that the enumerator
should enter into prolix explanations or give time to anything
beyond the striotly neoessary work of interrogation. The enumerator should be prompt, rapid, and decisive in announoing his
objeot and his authority and in making his inquiries, but in so
doing he should not arouse any antagonism or give any offense.
THE OBLIGATION TO GIVE IlfI'ORJUTION.

It is not within the ohoioe of any inhabitant of the United
States whether he will or will not oommunioate the information
required by the oensus law. By the fifteenth seotion of the aot
approved March 1, 1889, it is provided:
That each and every person more than twenty years of age,
belonging to any family residing in any enumeration distriot or
subdivision and in OBBe of the absenoe of the heads and other
members of any suoh family, then any representative of suoh
family, shall be, and eaoh of them hereby is, required, if thereto
requested by the Superintendent, supervisor, or enumerator, to
render a true aooount to the best of hIS or her knowledge of every
person belonging to suoh family in the various partioulars required
by law, and whoever shall willfully fail or refuse shall be guilty
of a misdemeanor, and upon oonviotion thereof shall be fined in a
sum not exoeeding one hundred dollars.
Enumerators are oautioned, however, not to obtrude unnecessarily the oompulsory feature of the enumeration. It will be
found very generally that the persons called upon to give information will do so without objection or delay. It is only where
information required by law is refused that the penalties for noncompliance need be referred to. The etl.umerator will then quietly
but firmly point out the consequences of persistenoy in refusal.
FALSE STATEMENTS•

•

It is further to be noted that the enumerator is not required to
aooept answers which he knows or ha.s rea.son to believe are false.
He has 80 right to a true statement on every matter respecting
which he is bound to inquire. Should any person persist in making
statements which are obviously erroneous, the enumerator should
enter upon the schedule the facts 80S nearly as he can ascertain
them by his own observation or by inquiry of. credible persons.

6
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This matter becomes of special importance with reference to
the statements made concerning members of families who are
mentally or physically defectiye. The law requires a return in the
case of each insane, feeble-minded, idiotic, blind, or deaf person,
or such as may be crippled, maimed, or deformed. It not infrequently happens that the persons interrogated are disposed to
conceal, or even to deny, the existence of such infirmities on the
part of members of their household, especially as regards children.
In such cases, if the fact is personally known to the enumerator, or
if ascertained by inquiry from neighbors, it should be entered on
the ·schedules the same as if obtained from the head or some
member of the family.
In the same way the enumerator is not bound by any statement
concerning the values produced in agricultural or other occupations
which he knows or has reason to believe to be false; also, regarding homes and farms which are reported as having no incumbrances
resting upon them, no statement should be accepted which he believes to be false. His duty is to report the actual facts as nearly
as he can ascertain them.
PENALTY FOR DISCLOSING INFORMATION.
By the thirteenth section of the act of March 1, 1889, it is
provided that "any supervisor or enumerator who shall, without
the authority of the Superintendent, communicate to any person
not authorized to receive the same any information gained by
him in the performance of his duties, shall be deemed guilty of a
misdemeanor, aud upon conviction shall be fined not exceeding
five hundred dollars."
The intent of this pro=Vision is to make the answers to all the
inquiries confidential, and to prevent disclosures of information
which would operate to the personal detriment or disadvantage
of the person supplying the same. It is not within the discretion
of the supervisor or enumerator to make public or give out for
his private use or that of any other person any part of the
information obtained by him. All requests, whether from ne""spapers, local officials, or individuals, for the total population of
his subdivision, or other matters pertaining to the enumeration,
ehould be referred to the Census Office for reply. The returns
will be tabulated in this office without delay, and the correct
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offioial figures supplied as soon as asoertained. Furthermore,
it should be the duty of the enumerator to state, in all oases where
objeotion is raised, that the names and residenoes will not be used
in the printed reports, nor will any statement be made oonoerning
the business or operations of individual establishments.

FALSE OR FICTITIOUS RETURliB.
The law (seotion 13) further provides:
If he (supervisor or enumerator) shall willfully or knowingly
swear or affirm fal8ely, he,l!Ihall be deemed guilty of perjury, and,
on oonviotion thereof, shall be imprisoned not exoeeding three
years, and be fined not exceeding eight hundred dollars; or, if
he shall willfully and knowingly make false oertifioates or fiotitious'returns, he shall be deemed guilty of a misdemeanor, and,
upon oonviotion of either of the last-named offenses, he shaU be
fined not exoeeding five thonsand dollars and be imprisoned not
exoeeding two years.
By this provision the enumerator i8 placed under severe penalties
to do the work req nired of him honestly and oonscientiously. The
boundaries of the subdivision allotted to each ennmerator are
clearly defined in his oommission, and it il!l his duty to make a
thorough and systematio canvass of the territory assigned to him,
visiting eaoh house and establishment in order and obtaining
oompll'lte and truthful returns ooncerning eaoh individual living
or doing business therein, as required by the law and his oath of
office.
THE SOHEDULES OF INQUIRIES.
The sohedules to be used by the oensus enumerators are as
follows:
Sohedule No.1, relating to population.
Sohedule No.2, relating to agrioulture.
, Sohedule No.3, relating to general manufaotures, and speoial
sohedules relating to partioular industries.
Sohedule No.5, relating to persons who have died during the
census year.
Supplemental Sohedules Nos. 1 to 8, relating to persons mentally
or physioally defeotive, orippled, maimed, or deformed, or temporarily disabled by siokness or disease; also to homeless ohildren,
prisoners, and paupers.
Speoial Sohedule, relating to surviving soldiers, sailors, and marines i,n the war of the rebellion, and widows of soldiers, sailors,
and marines of that war.

8
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In the exerci8(l of the authority conferred on the Superintendent
of Census by section 18 of the act of March I, 1889, Schedule No.4,
relating to social statistics, has been withdrawn from the enumerators.
By the same section it is also provided that, in the discretion
of the Superintendent, the mortality schedules aud the general
and special schedules for manufactures may be withheld from the
enumerators, as explained in the special instructions relating to
these schedules.
The schedules, in number deemed sufficient for the enumeration,
will be sent by the supervisors of census to the enumerators
by registered mail. A portfolio is provided for carrying the
schedules needed for each day's work. The extra supply of
schedules should be left at home in some safe place, and at the
completion of each day's work a new supply sufficient to answer
the wants of the next day should be placed in the portfolio, and
the completed work carefully retained at home in the same order
in which the enumeration is made from day to day.
It is expected that the enumerators wiil prosecute their work
at all times with diligence and dispatch. The limitations as to
the time in which the enumeration shall be completed make it the
imperative duty of enumerators to so arrange their work as to
finish within the time allowed by law. An ordinary day's work
should cover at least ten hours, and it will often be the case
that the enumerators will find it profitable to do considerable
work during the early part of the evening. When the work can
be prosecute~ to advanta.ge there is no objection to such an
arrangement on the part of the enumerators.
THE PLAN OF ENUMERATION IN IlfBTITUTIONB.

The st~tistics of population and other special data concerning
persons residing in institutions will be taken by institution
enumerators; that is, some official or. other trustworthy person
connected with the institution, who will be appointed specially
for the purpose.
This plan of enumeration will not be extended to all institutions, but the appointment of special institution enumerators will
be determined partly by the size of the institution and partly by
its nature.
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For those institutions whore this plan of enumera1Jion is to be
carried out the enumeratol'S for the districts iu which such institutionR are located will have no responsibility.
Each enumerator will receive in advance of the enumeration
duo notification from the supervisor for his district as to the
institutions which are not to be taken by him. It should bethe
duty of the enumerator, however, if there is any institution in his
district, whatever may be its size or character, to satisfy himself
by personal inquiry of the officer in charge whether a special
inl!titution enumerator has been appointed, and ifnot, to proceed
to enumerate. the popUlation as in the oase of all other honses
visited by him. On the other hand, if a special insti1Jution enumerator has been appoiuted for it, then it has been with,drawn
from bis Elistriot, and he will leave it to be ennmerated by the
special institution ennmerator.
SOLDIERS AND BAILORS.

All soldiers of the United States army, civilian eJDploy6s, and
other residents at posts or on military reservations, will be enumerated in the same manner as has been provided for institutions,
by the appointment of a special resident enumerator; and in all
such cases where the district ennmerator has been so notified
snoh posts or military reservations should not be iucluded as a
part of his district. For posts not garrisoned, and any other
posts not so withdrawn, the district enumerator will make the
necessary inqniries·, and if· no special ennmerator has been appointed he will include the residents of such posts as a part of
his district equally with other elements of the popnlation.
In a similar way all sailors and marines sta.tioned on vessels
and at the United States navy yards, as well as resident officers,
witb their families, will be specially enumerated and need not
be ·taken by tbe district enumerator if, upon inquiry or by notification, he knows that suoh special provision has been made.
SPEOUL ENUJ(ERATION OF IBDUNB.

The law provides ·that the Superintendent of Cenlns may employ special agents or other means to make an enumeration of all
Indians living within the jurisdiction of the United States, with
Buch information as to their oondition as may be obtainable,
classifying them as to J..clianB taXed and Indians not taXed~
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By the phrase "Indians not tued" is meant Indians living on
IeBervations under the oare of government agents or roaming
individually or in bands over unsettled tracts of country.
Indians not in tribal relations, whether full-bloods or halfbreeds, who are found mingled with the white population, residing in white families, engaged as servants or laborers, or living
in huts or wigwams on the outskirts of towns or settlements, are
to be regarded as a part of the ordinary population of the country,
and are to be embraced in the enumeration.
The enumeration of Indians living on reservations will be made by
special agents appointed directly from this office, and supervisors
and enumerators will have no responsibility in this connection.
Many Indians, however, have voluntarily abandoned their
tribal relations or have quit their reservations and now austain
themselves. When enumerators find Indians off of or living away
from reservations, and in no wise dependent upon the agenoy or
government, suoh Indians, in addition to their enumeration on
the population and supplemental sohedules, in the same manner
as for the population generally, should be noted on a special
.ohedule [7~17] by name, tribe, sex, age, oooupation, and
whether tued or not taxed.
The objeot of this is to obtain an aoourate oensus of all Indians
living within the jurisdiotion of the United States and to prevent double euumeration of oertain Indians.
.
Where Indians are temporarily absent from their reservations
the census enumerators need not note them, as the special enumerator for the Indian reservation will get their names.
ENUMERATORS' DAILY REPORT OARDa.
Two postal oards for each working-day of the period allowed
for euumeration will be furnished to eaoh enumerator, one
[7-761] adressed to the supervisor of his distriot, and the other
[7-762] addressed to the Superintendent of Census at Washington.
The oards addressed to supervisors are printed on gray paper, and
those addressed to the Superintendent of Census on buff paper.
On the baok of these oards is a printed form for a statement by the
enumerator of the number of persons, farms, eto. ,enumerated by him
during the day to whioh the report relates, and also a statement of
,the time actually and necessarily oooupied in this servioe.

..

"

"

"

INSTRUCTIONS TO BNUJmR,ATORS.

11

The eDumerator will, at the close of each day, fill'up and sign
this report. If he is in the immediate neighborhood of a postoffice on the following day he will deposit these cards in the
mall; if not, he will hold them until such time as he has an
opportunity, without undue trouble, to deposit them; but he will
not on any account fail to make out and sign the reports of daily
work at the time required.
As these reports will be used in determining the compensation
of enumerators, it will be desirable for them to exercise great
pai.ns in this particular.
In those districts where the enumeration must be made in the
first two weeks of June the working days actually allowed by
law number twelve, and end with June U. In a few districts it
may happen that the time required to complete the enumeration
will exceed this limit, and to cover such emergencies daily report
cards are supplied for June 16,17, and 18. The enumeration
must be completed, however, within two weeks in all districts,
wherever p088ible, and the n8008sity for·'tl8ing these additional
cards must be avoided, except for unusual causes only.
Accompanying the daily report cards are two forms of certificate
of completion of enumeraliion, which read as follows:
I certify that on the - - day of - - , 1890, I completed the
enumeration of the district assigned me, and that' the returns
have been duly and truthfully made in accordance with law and
my oath of office.

----,

Enumerattn' for matrict No. - - .
As soon as the work in each district is finished the enumerator
should date, sign, and mail both of these cards, one of which
[7-763] is to be sent to the supervisor and the other [7-764'] to
the Superintendent of Census.
Blanks are also provided for the use of enumerators in making'
consolidated statements of the time actually and necessarily
occupied each day in the prosecution of their work. Upon this
form [7-794] should be entered the number of hours and minutes
worked each day as recorded on the daily report cards at the
olose of each da.y's service, including the time occupied by
enumerators in securing from physicians the corrections of the
statements of the causes of deaths on Schedule No.5, in hunting
up delinquents and absentees, and in securing information omitted
upon their first'rounds.
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RETUU OF SOHEDULES TO SUPERVISORS.

When the work in an enumeration diltriot is finished all the
sohedules not used, together with the portfolio, should be neatly
packed and returned in the same paokage with the oompleted
sohedules. The schedules and portfolio should be placed be·
tween the two pieces of mill·board provided for their proteotion
and aeourely tied, and then wrapped in heavy manilla paper in
the same manner as when received by the enumerator. The wrap·
ping paper on the paokage, as originally sent, if preserved and
turned (when necessary) will form a suitable cover for the return
of the oompleted work.
The label [7-696] bearing the printed address of the super·
visor is to be used by enumerators for the return of the sohedules,
and should be pasted on the outside of the paokage and over the
old label bearing the name and address of the enumerator (if the
wrapping paper is not turned). This label has the word "registered " stamped thenon, and by attaohing the same to the paok.
age of schedules it oan be sent to the supervilOr to whom ad·
dr888ed by registered mail. In signing registry receipts the
enumerators are oautioned in all oases to add their offioial title to
their names.
COMPENSATION.

By the eleventh section of the aot of Maroh 1, 1889, the Super.
intendent of Cenlus, with the approval of the Seoretary of the
Interior, is authorized to fix the rates of oompensation to be
allowed the enumerators in advance of the enumeration.
Uniform rates will be allowed for the enumeration of deaths
ooourring during the census year and for names on the supple·
• mental schedules and veterans' speoial sohedule as follows:
Centll.

For eaoh death reported (Sohedule No.5) ..••.•.......•...••••. 2
For eaoh person mentally or physioally defeotive, and for eaoh
prisoner, pauper, or homeless ohild enumerated (Supplemental Sohedules Nos. 1 to 8) .•.••.....••.•..•.•..•. _•••....•••• 5
For each surviving person or widow of person, who had served
in the army, navy, or marine oorps of the United States in the
war of the rebellion, enumerated (Veterans' Speoial Sohedule) ••••.•••••••••••••••..••....•.....•..••....••..•...•••.• 5
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For the return of living persons (Schedule No.1), of farm.
(Schedule No.2), and of establishments of productive indnstry
(Schedule No.3 and Special Schedules) the rates allowed will be
determined aocording to the varying 8&88 or difficulty of enumeration.
The minimum allowance for eaoh living inhabitant will be 2
cents, for each farm reported 15 oents, and for each manufaoturing establishment 20 Cents. The minimum rate for living inhabitants will be paid generally in oities and in inoorporated towns
and villages having a population suffioient to form a separate
enumeration distP-ct. In certain rnral distriots higher per oapita
rates will be allowed, aooording to the relative sparsen888 of population, diffiolllties of travel, and other considerations afi'ecting the
matter. In regions where, through sparsen888 of settlement or
other diffioulties, it would be impo88ible for an enumerator to
earn fair pay at the maximum per capita rates a per diem allowanoe has becn authorized. The rates of pay of the enumerators
of the Tenth Census, and the amounts earned daily by them, have
been carefully studied for the various seotions of the oountry,
and the inequalities whioh existed at that oensus have been eliminated as far as possible.
Eaoh enumerator, before the oommenoement of the enumeration,
will reoeive from his supervisor a ciroular announcing tbe ratel
of compensation to be paid for his work. At the completion of
the enumeration, and after the schedules returned by him have
been examined by the supervisor J as required by section 5 of the
aot of March' 1, 1889, a certification of the amount due to each
enumerator, in aocordanoe with his returns and the rates aut,horized for his district, will be made by the supervisor to the Superintendent of Census, and the schedules for suoh distriot returned
at the same time to the Census Office.
As lOon as tbe sohedules are reoeived at the Census Office the •
statements of the supervisor as to the persons, farms, eto., enumerated will be verified, and vouohers in duplicate sent direct from
this office to each enumerator, to be by him receipted in duplioate
and returned to the Censns Offioe. Upon the receipt of these
vouchers, properly signed, the oompensation due to each enumerator will be ,transmitted by mail in the form of a draft, payable
to the order of the enumerator named therein.

SPECIAL INSTRUCTIONS
ItBUTIVB TO TBB lCNTlUES TO BB MADB ON TBB GBNERAL AND
SPECIAL SClIBDULBS.

In making the entries, whether of names or figures, upon the
sohedules enumerators must be careful to write clearly and neatly,
without interlineations, erasures, or blots, as the original schedules must be returned to the Census Office at Washington for
examination and compilation, and are to be finally bound in book
form as a permanent record.
Use black ink in filling the schedules, and be careful to follow
instructions as to the marks and symbols to be used in certain
cases. Great care should also be exercised in making the entries
upon the proper line and in the proper column. A. little heedlessness in this respect may produce the most serious confusion. The
schedules have been arranged to help the enumerator to find the
proper line and column through the use of dotted, plain, and
heavy lines, so that the eye can be guided to find easily the correct
place of entry.
The enumerator should also realize the neceBBity of having every
question answered exactly as require~ by the instructions. In
the work of compilation in the Census Office eaoh inquiry is
treated as if it were the only one on the schedule, and no reference
is made to preceding or following answers. The plainest illustration of this point is the necessity of entering every person who
is Bingle as" single," even if it is an infant but a few days old. In
counting single persons no reference is made to the age, as shown
by a preceding inquiry.
Each schedule is provided with a space for the signature of the
enumerator, and each schedule, as soon as filled, 'must be signed
by the enumerator as his .certification that the entries contained
therein have been wholly made by him. The enumerator is prohibited by law from delegating to any other person his authority
to enter dwellings and to interrogate their inhabitants. The
work of enumeration must be done 'by him in person, and can not
be performed by proxy. The only exception to this which can arise
would be in case the services of an interpreter were necessary,
and then only when specially authorized from the Census Office.
(16)
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SOBBDULE .0. 1.-POPULATIO••

The schedule adopted for the enumeration of the population is
what is known as the family schellule; that is, a separate schedule
for eachJamily, without regard to the number of persons in the
family. Three forms of this schedule are provided for the use of
enumerators, according as the families to be enumerated are made
up of a large or small number of persons.
The single-sheet schedules [7-556a] are provided for use in enumerating families containing from 1 to 10 persons, the double-sheet
schedules [7-556b] for use in enumerating families containing more
than 10 but not over 20 persons, and the additional sheets [7-5560]
for use in enumerating families containing more than 20 persons.
In the oase of large·families, boarding-houses, lodging-houses,
hotels, institutions, schools, eto., oontaining more th!Ul 20 persons
use the double sheet for 1 to 20 persous, and such number of the
additional sheets as may be necessary. Whenever the additional
sheets are uBed, be careful to write on each sheet, in the spaces
provided therefor, the number of the supervisor's distriot, enumeration distriot, dwelling-hoUB4i\, and family, and also the name
of the institution, sohool, etc., as the case may be. Also, at the
heads of the columns in which the informatiou concerning the
several persons enumerated is entered, fill in the "tens" figures
on the dotted lines preceding the printed unit figures, and coutinue to number the columns consecutively, as 21,22, etc., until
all the persons in the family have been enumerated.
Upon one or the other of these forms of the population schedule, according to the size of the family to be enumerated, is to be
entered the name of every man, woman, and child who on tke 1st
day oj June, 1890, shall have his or her usual place of abode within,
the enumerator's district. No child born between the 1st day of
June, 1890, and the day of the enumerator's visit (say June 5, June
15, eto., as the oase may be) is to be entered upon the schedule.
On the other hand, every person who was a resident of the distriot upon the let day of June,I890, but between that date and
the day of the enumerator's visit shall bave died, should be entered on the schedule precisely as if still living. The object of
the schedule is to obtain a list of the inhabitants on the ht of June,
1890, and all changes after that date, whether in the nature of gain
or of 1088, are to be disregarded in the enumeration.
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In answering the several inquiries on the population and ot,her
schedules the space provided for each answer should be filled by
a definite statemen·t or a symbol used to denote either that the
btquiry is not applicable to the person for whom the answers are
being made or that the information can not be obtained. In all
oases where the inquiry is not applicable use the following symbol: X. If for any reason it is not possible to obtain answers to
inquiries which are applicable to the person enumerated, use the
following symbol to denote this fact:
The enumerator muet
bear ill mind, however, that where he has every reason to suppose
that he can supply the answer himself it is better than the symbol; and in any case the symbol should not be used until he baa
made every effort to ascertain the proper answer from the persons in the family or in the neighborhood, as required by law.
Illustrative examples of the manner of filling the popUlation
schedules and the use of these symbols are contained in printed
sheets [7-975] which aro supplied to enumerators.

===.

Supervisors' and Enumeration Distriota.
The first thing to be entered at the head of each schedule is the
number of the supervisor's district and of the enumeration district
in which the work is performed. These numbers must be repeated
for each family enumerated, and where additional sheets are need
these numbers are to be carried to those sheets, as already stated.

Oivil DivisioR&
Be careful to enter acourately the name of the city, town, township, precinot, etc., and distinguish carefully between the population of villages within townships and the remainder of such
townships. The correct enumeration of the population of these
minor civil divisions is especially important, and is of intereat in
the presentation in the printed reports of details c!oncernin6t th_
small bodies of population. So far as possible, also, the p.pulation of small uninoorporated villages and hamlets should be separately reported. Also enter at the head of eaoh schedule, in the
spaces provided therefor, the name of the oounty and state or territory in which the minor subdivision islooated. In cities the litreet,
street-number, and ward should be entered in the proper sP_. and
in those citieliwherespeoialsanitary districts have beenestabllahed
\I

18

INSTRUCTIONS TO ENUMERATORS.

for the purposes of the census enumeration the letters used to
designate them should be added in some convenient spaee at the
head of each schedule and encircled thus: (A), (B), (C), etc.,
according to the special letters used to distinguish these sanitary
districts.

Institutions.
Wherever an institution is to be enumerated, as a hospital, a~
lum, almshouse,jail, or penitentiary, the full name and title of
the institution should be eutered, and all persons having their
usual place of abode in such institution, whether officers, attendants,'inmates, or persons in confinement, should then be entered
consecutively on the scheduletl as one family. If, as sometimes
may be the case, a sheriff, wardeu, or other prison official may
live in one end of the prison building, but separated by a partition
wall from the prison proper, his family (including himself as ita
head) should be returned on a separate schedule, and should not
be returned on the schedule upon which the prisoners are entered.
Where the officers or attendants, or any of them, do not reside in the institution buildings, but live with their families in
detached dwellings, no matter whether the houses are owned by
the institution or located in the same grounds, they should be reported on separate schedules. but should be included as a part of
the work of the special institution enumerator, where one is appointed, and should not be left to be taken by the district enumerator. It may happen also that some of the officers or attendants may reside wholly outside of the institution precincts, either
in rented houses or houses owned by the institution, or by themselves, and in such cases they should be enumerated by the district enumerator and not by the special institution enumerator.
The tour of duty of the special institution enumerator should not
extend beyond the boundaries of the institution grounds, but
should include ali those persons and inmates whose usual places
of abode are clearly within the territory controlled by the institution.

Persons, Families, and Dwellings.
A.-Number of dwelling-house in the order of visitation.

III the space against the inquiry marked A is to be entered the
.Dumber of the dwelling-house in the order of visitation. The
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object of this inquiry is to ascertain the total number of dwellinghouses. A dwelling-house for the purposes of the census means
any building or place of abode, of whatever character, material,
or structure, in which any person is living at the time of taking
the census. It may be a room above a warehouse or factory, a
loft above a stable, a wigwam on the outskirts of a settlement, or a
dwelling-house in the ordinary sense of that term. A tenement
house, whether it contaius two, three, or forty families, should
be considered for the purposes of the census as one house. A
building under one roof suited for two or more families, but with
a dividing partition wall and a separate front door for each part
of the building, should be counted as two or more houses. A block
of houses ul1der one roof, but with separate front doors, should be
cousidered as so many houses, without regard to the number of
families in each separate 110Use in the block. Wholly uninhabited
dwellings are not to be counted.
B.-Number of famtUes in thia dwelling-houae.

The inquiry marked B calls for the number of families, whether
one or more, in each dwelling-house.
Where there iB '11lore than
one family in a du'elling-llOuse, this inquiry should be an8wered only on
the Bchedulefor the jlr8tfamily enumerated and omitted on the schedules
for the second and subBequent families enumerated in the .ame house, to
avoid duplication of results; the space on the schedules for the
second and subsequent families should be filled, however, by an
X, as not being applicable. An example of this character is given
on thc printed sheets ill ustrative of the manner of filling schedules.
,
C.-Number of personatn thla dwelling-honae.

The inquiry marked C calls for the number of persons in each
dwelling-house, and where there is more than one family in the
house the answer should represent the total number of persons incl\lded in the several families occupying the same house. Where
there is but a single family to a house, the answer to this inquiry
should be the same as for inquiry E. Where there is more than one
family in a dwelling-house this inquiry, aB in the ClUe of inquiry B,
.hould be answered only on the Bchedule for the jlrBt family enumerated.
D.-Number of family in the order of visitation.

In answer to t.he inquiry mal'ked D enter the number, in the
order of visitation, of each family residing in the district. The

20

INSTRUCTIONS TO E:SUMERATORS.

fact that more than one family i~ often found in a house makes
tho family number exceed, necessarily, tho,house number, as called
for by inquiry A.
Tho word family, for the purposes of the censu8, includes person II living alone, as well as families in the ordinary sense of tiJat
term, and also all larger aggregations of l)eople having only the
tie of a common roof and table. A hotel, with all its inmates,
cOllstitutes but one family within the meaning of this term. A
hospital, a prison, an asylum is equally a family for the purpoBCB
of tho census. On the other hand, the solitary inmate of a cabin,
a loft, or a room finished oft" above a store, and indeed all imlividuals living out of families, constitute a family in the meaning
of the cenSU8 act.
By "individuals living out of families" is meant all persons
occupying lofts in public buildings, above stores, warehouses, faotories, and stables, having no other usual place of abode; persons
living solitary in cabins, huts, or tents; persons sleeping on river
boats, canal boats, barges, etc., having no other usual place of
abode, and persons in police stations having no homes. Of the
classes just mentioned the most important, numerically, is the
first, viz: those persons, chiefly in cities, who occupy rooms in
public buildings, or above stores, warehouses, factories, and
stables. In order to reach such persons the enumerator will need
not only to keep his eyes open to all indications of such casual
residence in his enumeration district, but to make inquiry both of
the parties occupying the business portion of such buildings and
also of the police. In the case, however, of tenement houses and
of the so-called "flats" of the great cities as many families are
to be recorded as there are separate tables.
A person's bomeis where he sleeps. There are many people who
lodge ill one place and board in another; all such persons should
be returned as members of that family with which they lodge.
E.-Number "r penon. in tbla famlly.

The answer to this inquiry should correspond to \he number of
columns filled on each schedule, and care should be taken to have
all the m~mbers of the family included in this statement and a
column filled' for each persoll in the family, including servants,
boarders, lodgers, etc. Be sure that the person answering the inquiries thoroughly understands the question, and does not omit
any person who should be counted as a memllerofthe family.
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_ Names, Relationship to Head of Family, and whether Survivors of
the Wa.r of the Rebellion.
1. Chri8tian name in full, initial of middle name, and surname.

Opposite to the inquiry numbered 1 on the schedule are to be
enter6d the names of all persons whose usual place of a.bode on
the 1st day of June, 1890, was in the family enumerated.
The census law furnishes no definition of the phrase" usual
place of abode;" and it is difficult, under the American system
of a protracted enumeration, to afford administrative directions
which will wholly obviate the danger that some persons will be
reported in two places and others not repor;ted at all. Much
must be left to the judgment of the enumerator, who can, if he
'\Vill take the pains, in the great majority of instances satisfy
himself as to the propriety of including or not including doubtful cases in his enumeration of any given family. In the cases
of boarders at hotels or students at schools or colleges the
enumerator can by one or two well·directed inquiries ascertain
whether t,he person concerning whom the question may arise hall
at the time any other place of abode within another district at
which he is likely to be reported. Seafaring men are to be reported
at their land homes, no mat.ter how long they may have been
absent, if they are supposed to be still alive. Hence, sailors
temporarily at a sailors' boarding or lodging house, if they
ackno'wledge any other k07116 witMn tke United States, are not to be
included in the family of the lodging or boarding house. Persons
engaged in internal transportation, canal men, expressmen, railroad men, etc., if they habitually return to their homes in the
intervals of th&ir occupations, will be reported as of tkeir falllilies,
and not where they may be temporarily staying on the 1st of
June,l890.
.
.
In entering the members of a family the name of the father,
mo~her, or other ostensible head of the family (in the case of
hotels, jails, etc., the landlord, jailer, etc.) is to be entered in the
first column. It is desirable that the wife should be enumerated
in the second column, and the children of the family proper should
follow in the order of their ages, as will naturally be the case.
The names of all othcr persons in the family, whether relatives,
boarders, lodgers, or servants, should be entered succcssively iu.
snbsequent columns.
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The ohristian name in full and initial of middle name of eaoh
person should be first entered and the surname immediately thereunder, as shown in the illustrativ\) example.
2. Whether a soldier, sailor, or marine during the civil war (U. S. or
Couf.), or widow of such person.

Write" Sol" for soldier, "Sail" for sailor, and" Mo." for marine.
If the person &erved in the United States foroes add "U. S." in
parenthesis, and if in the Confederate forces add "Conf." in
parenthesis, thus: Sol (U. S.); San (U. S.); Sol (Conf.), etc. In
the oase of a widow of a deoeased soldier, sailor, or marine, use
the letter" W" in addition to the above designations, as W. Sol
(U. S.), W.Sol (Conf.), and so on.
The enumeration of the survivors of the late war, inoluding
their names, organizations, length of servioe, and the widows of
8uoh as have died, is to be taken on a speoial sohedule prepared
for the purpose, as provided for by the act of Maroh 1, 1889, and
relatll8 only to tho.e per80llB, or widvtD. of per8on8, who served in tM
army, navy, or marine CDrp8 of tM United State8 in UUllate war. The
inquiry ooncerning the survivors of both the United States and
Confederate foroes is made on the population sohedule so as to
asoertain the nUl'Ilber now living and the number who have died and
have left widows.
3. Uelationship to head of family.

DeSignate the hoad of a family, whether a husband or father,
widow or unmarried person of either sex, by the word "Headi"
other members of a family by teife, mother, father, 'on, daughter,
grand.on, daughter-in-law, aunt, uncle, ueph8to, nieee, .er"ant, or
other properly distinotive term, aooording to the partioular
relationship whioh the person bears to the hllad of the family.
Distinguish between boarder., who Bleep and board in one plaoe,
and lodgers, who room in one plaoo and board in another. If an
inmate of an institution or sohool, write inmate, P1t1Ji1, pa.tifflt,
pri.oner, or some equivalent term whioh will olearly distinguish
inmates from the offloers and employ6s aud their families. But
all offloers and employ6s of an institution who reside in the
institution bnilding are to be acoounted, for oensns purposes, as
one family, the heat} of whioh is the superintendent, matron, or
other offioer in oharge. If more than oue family resides in the
institution bnilding, group the members together and distinguish
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them in some intelligible way. In a<ldition to defining their
natural relationship to the head of the institution or of their own
immediate family, their official position in the iniltitution, if any,
should be also noted, thus: Superintendent, clerk, teacher, watch'man,
etc.

.tw.e,

Oolor, Sex, and Age.
4.. Wbethe1" wJ>.lte, blaek, mulatto, qUBdroon, octoroon, Chinese,

Japanese, 01" Indian.

Write white, black, mulatto, quadroon, octoroon, Chine88, Japanese,
or I.dian, according to the color or race of the person enumerated.
Be partillUlarly careful to distinguish between blacks, mulattoes,
quadroons, and octoroons. The word "black" should be used to
describe those persons who have three-fourths or more black blood;
"mulatto," those persons who have from three-eighths to .fiveeighths black blood; "quadroon," those persons who have onefourth black blood; and "octoroon," those persons who have
one-eighth or any trace of black blood.
IS. Sez.

Write male or female, as the case may be.
8. Age at nearest birthday. If under one year, give age In months.

Write the age in figures at nearest birthday in whole years,
omitting months and days, for each person of one year of age or
over. l!'or children who on the 1st of June, 1890, were less than
one year of age, give the age in months, or twelfths of a year,
thus: '-h, -if, H. For a child less than one month old, state the
age as follows: 10,. The ezacl years of age for all persons one
year old or over should be given whenever it can be obtained.
In any event, do not accept the answer "don't know," but ascertain as nearly as p088ible the approximate age of each person.
The general tendency of persons in giving their ages is to use the
round numbers, as 20,25,30,35,40, etc. If the age is given as
"about 25," determine, if p088ible, whether the age should be
entered as 24, 25, or 26. Particular attention should be paid to
this, otherwise it will be found when the results are aggregated
in this office that a much more than normal number of persons
have been reported as 20,25,30,35,40, etc., years of age, and a
much 1088 than normal at 19, 21, 24, 26, 29, 31, etc.
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Oonjugal Oondition and Obildren and Ohildren Living.
'1. Wbether single, man"ied, widowed, or divorced.

Write 8ingle, 7narried, widowed, or divorced, according to the conjugal condition of the person enumerated. No matter how young
the person may be, the conjugal condition, if "single," should
be always stated.
8. Whether mal'rle,l during the eensus year (June I, 1880, to Ma;r
31,1800).

Write ye8 or no, as the case may be.
9. Mother or how many children, and Dumber of these children

Jiving.

This inquiry is to be made concerning all women who are or
have heen married, including those widowed or divorced. The
answers should be given in figures, as follows: 6-5; that is,
mother of six (6) children, of which five (5) are living. If a
woman who is or haa been married has had no children, or if noue
are living, state the fact thus: 0-0 or 3-0, as the case may be.

Place of Birth and Parent Nativity.
10. Place of birth.

Give the place of birth of the per80-" whose name appears at the
head of the column opposite inquiry 1, and for whom the entries
are being made.
11. Place DC birtb of Father.

Give the place ofhirth of the/ather of the person for whom the
entries are being made.
12. Place of birth of Mother.

Give the place of birth of the mother of the person for whom the
entries are being made.
If the persoll (Inquiry 10), or father (Inquiry 11), or mother
(Inquiry 12) were born in the United States, name the state or
territory, or if of foreign hirth name the conntry. The ~nrues of
countrie8, and not of cities, are wanted. In naming the country
of foreign birth, however, do not write, for iustance. "Great
Britain," hut give the particular country, as EngZanil, E.;otlancl, or
'Wale8.
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If the person, or father, or mother were born in a foreign
country of American parents, write the name of the country and
also the words American Oitizen. If born at sea, write the words
At Sea; if in the case of the father or mother the words" At ~ea"
be used, add the nationality of the father's father or mother's
father.
If born in Canada or Newfoundland, write the word" English"
or "French" after the particular place of birth, so as to distinguish between persons born in any part of British America of
French and English extraction respectively. Tkia ia a m08t important requirement, ana mUlt be cl08ely ob8erved i1l each cale ana tM
criBU,nction care/ully maae.

Natnraliza.tion.
Inquiries 13, 14, and 15 should be made concerning only those
adult '/nales of foreign birth who are 21 years of age or over.
13. Number of year8 In the 'lntted State8.

Give the answcr in figurE'S. as 1,2,3,6,10, etc., according to the
number of years such person (as stated above) may have resided
in the United States.
1 •• Whether na.tnralized.

'Vrite ye8 or 11?, as the case may be.
13. Whetltpr naturalization papers have been taken out.

If naturalized (Inquiry 14), use the symbol X; if not naturalized,
(Inquiry 14), write yl18 or no, as the case may be, in answer to this
inquiry (15).

Profession, Trad~, or Occupation, and Months Unemployed.
18. Profession, tra(le, or occupation.

This is a most important inquiry. Study these instructions
olosely, and in reporting occupations ayoid the use of unmeaning
terms. A person's occupation is the profession, trade, or branch
of worli: upon which he chiefly depends for support, amI in which
he would ordinarily be engaged during the larger part of the
year. Veneral or indefinite terms which do not indicate the kind
of work <lone by each person must not be used. You are under
DO obligation to give a l)CrsOn's occupntion .just as he expresses

•
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it. If he can not tell intelligibly what he i8, find out' what he
does, and desoribe his ocoupation aooordingly. The name of the
place worked in or article made or worked upon should not he
used as the sole basis of the statement of a person's oooupation.
Endeavor to asoertain always the character of tke 8ervice rendered or
kind of work done, and so state it.
The illustrations given under eaoh of the general olasses of
occupation show the nature of the answers whioh should be made
to this inquiry. They are not inteuded to oover all oooupations,
but are indioative of the oharaoter of the answers desired in order
to seoure, for eaoh person enumerated, properly desoriptive designations of service rendered or work done by way of ooollpation
and as the means of gaining a livelihood.
Agricultural Pursuits.-Be oareful to distinguish between the
farm laborer, the farmer, aud fa,'11/. over8eer; also between the
plantatioll laborer, the planter, and plantation over8eer. These three

olasses must be kept distinot, and each oooupation separately
returned.
:po not oonfuse the agricuUurallaborer, who works' on the farm
or plantation, with the general or day laborer, who works on the
road or at odd jobs in the village or town. Distinguish also
between woodchopper8 at work regularly in the woods or forests
and the laborer, who takes a job oooasionally at ohopping wood.
Make a separate return for farmer8 andplanter8 who own, hire,
or oarry on a farm or plantation, and for gardener8, f"uit gl'owers,
"uT8erymen, florist8, vine-grower8, eto., who are engaged in raising
vegetables for market or in the oultivation of frnit, flowers,
seeds, nursery prodnots, etc. In the latter oase, if a man combines two or more of these oconpations, be carefnl to so state it,
as florist, nUTBerymtUl and seed-grower.
.Avoid the oonfusion of the garden laborer, nur.erg laborer, eto.,
who hires out his servioes, with the proprietor gardener, florist,
nurseryman, eto., who carries on the business himself or employs
others to assist him.
Return as daiTymtn~ or dairywomen those persons whose occupation in oonneotion with tho farm has to do chiedy with the dairy.
Do not oonfnse them with employes of butter and cheese or
ooudensed milk factories, who should be separately retume(l by
lome distinotive term.
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Return .tock-herder. and .tock-drover. separately from .tookraiser••

Do not include lumbermen, raft.men, log-driver., etc., engaged in
hauliug or transporting lumber (generally by water) from the
forest to the mill, with the emploYM of lumber yards or lumber
mills.
.
Flshlng.-For ji.hermen and oy.termen describe the ocoupation as
accurately as pOBBible. Be oareful to avoid the return of fishermen on v_els as sailors. If they gain their living by fishing,
they should be returned as "fishermen," and not as sailors.
Mining and Quarrying.-Make a careful distinction between the
coal miner. and miner. oj or" j also between miners generally and
guarrymelt. State the kind of ore mined or stone quarried.
Do not return proprietor. or ojJioial. of mining or quap-ying oom-

panies as miners or quarrymen, but state their business or offioial
position accurately.
Professional Pursults.-This olass inoludesactor.,artiBt.and teaehera oj art, clergymen, dentist., dmgner., draught.men, 8'IIgraver., civil
engineer. and .urveyor., mechanical and mining engineer., government
elerka and ojJioiaZs, joumaZiBtI, lawyer., mUBioian. and teaeher. oj
murie, phyrioiaM, .urgeofl"proJeBlor. (in oolleges and universities),
IeaMer. (in sohools), and other pursuits of a professional nature.
Specify each profe8Bion in detail, aocording to the fact. These
are ·cited simply as illustrations of these olasses of pursuits.
Distinguish between actoT', theatrical manager" and .how1Iten.
Make a separate return for government clerk, ocoupying positions
nnder the national, state, county, oity, or town governments from
clerks ill offices, stores, manufacturing establishments, etc. j also
distinguish govt'f"nment ojJIciaZs.
Return veterinary 8urgeofIB separately from other surgeons.
Distinguish journalillt" editor., and reporters from authors and
other literary Pt'1"80f1S who do not follow journalism as a distinct
profession.
Return separately ehentist., a8Bayer8, metallurgists, and other
lU)ientifto persons.
Domestic and Personal Servlce.-Among this 01D.88 of oooupatioJls are comprised hotel keeper., boarding-hoUBe keepers, restauran'
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keepers, .aloon keepers, and bartenders; housekeepe!'s, cooks, and .er"ants (in hotels, boarding-houses, hospitals, institutions, private
families, etc.); barbers and hairdros8ers; city, town, and general day
Zaborer8; janitors, sextons, and 'Undertaker8; nurscs and midwives;
watchmen, policemen, and detective8. Specify each occupation or
kind of service rendered in detail, according to the fact. The
above are given only as examples of the occupations which
would naturally be inclnded under this general class of work.
Distinguish carefully between hOltBokeepe!'s, or wllmen who
receive a stated wage or salary for their services, and llOusewivCB,
or women who keep house for their own families or for themselves,
without any gainful occupation. The occupation of grown
daughters who assist in the household duties without fixed
remuneration should be returned as "Housework-without pay."
As stated under agricultural llUrsuits, do not confuse day laborers,
at work for the city, town, or at odd jobs, with the agricultural
laborer, at work on the farm or plantation or in the employ of
gardeners, nurserymen, etc. State specifically the kind of work
done in every instance.
Clerks in hotels, restaurants, and saloons should be so described
and carefully distinguished from bartender8. In many instances
bartenders will state their occupation as "clerk" in wine store,
etc., but the character of the service rendered by such persons
will readily determine whether they should be classed as" bartenders" or not.
Stationary engineer8 andjire!7len should be carefully distinguished
from enginee!'s and jiTe!7Ien employed on locomotives, steamboats,
etc.
Soldierll, sailors, and marines enlisted in the service of the United
States should be so returned. Distinguish between officers and
enlisted men, and for civilian employes return the kind of service
performed by them,
Pursuits of Trade and Transportation.-Distinguish carefully
between real estate agents, in8urance agents, claim agents, cOllimission
agent8, etc, If a person is a real-estate agent and also an auctioneer, as is often the case, return his occupation as reaZ estate agent
and auctionee!',
Return accountants, bookkeepers, clerks, cashiers, etc., separately, and state the kind of service rendered, ail accolmtant-
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in8U1'ance; bookkeeper-wholesale dry good8; clerk-ga8 company;
cashier-music 8tore.
Do not: confound a clerk with a salesman, as is often done, e~pe
cially in dry goods stores. grocery stores, and provision stores.
Generally speaking, the persons so employed are to be considered
as salesmen, unless the bulk of their servke is in the office on the
books and accounts j otherwise they should be returned as sale8man-dl·.1f gOO(18; 8alesman-groceries, etc.
Stcno[Jrapher~ and typewriter8 should be reported separately, and
should not be described simply as " clerks."
Distinguish cafljfully between bank clerks, cashiers in TlUnks, and
bank officials, describing the particular position filled in each case.
In no case should It bank cashier be confounded with cashiers in
stores, etc.
Distinguish hetween foremen and o"erseers, packers and shippers, porters and helpers, and errand, office, and messenger boys
in stores, etc., and state in each case the character of the duties
performed by them, as foreman-wholesale 10001 house j p(lckorcrOCkCl'y; l'0rtl'1'-rubbcl' goods; errand boy-dry good8; messenger
boy-telegraph.
State the kind of merchants and dealers, as dry good8 merchant,
1vood and coal dealer, etc. Whenever a single word will expresa
the business carried on, as grocer, it should be so stated.
In the case of hucksters and peddlers also state the kind of
goods 80M, as peddler-timoare.
Distinguish traveling salesmen from salesmen in stores, and state
the kind of goods sold by them.
Return boarding and liverY-8table keepers separately from hostler8
and other stable employes.
Distinguish also between expressmen, teamster8, draym~n, and car"iage an(1 hack drivfrs.
Steam railroad employes should be reported separatoly, according to the nature of their work, as baggagerneu, bmkemen, conductorB, laborers on railroad, locomotive engineers, locomotive firemen,
8witchmen, 1lardmlm, etc.
Officia.ls of railroad, telegraph, expre8s, and other companie8 should
lJe separately returned and carefully distinguished from the employes of lIuch companies.
Boatnlen, canalmen, pilot8, longshoremen, 8te1'edores, and 8ailorB (on
steam or sailing "essels) should be separately returned.
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Telegraph operator8, telephone operator8, telegraph linemen, telephotl6
linemen, electric-light men, etc., should be kept distinct, and a sepa-

rate return made for each class.
Manufacturing and Mechanical Pursuits.-In reporting occupations pertaining to manufactures there are many difficulties in the
way of showing th" kind of work done rather than the article made
or the place worked in. The nature of certain occnpations is such
that it is well nigh impossible to find properly descriptive terms
without the use of some expression relating to the article made or
plaee ill which the work ib carried on.
Do not accept" maker" of an article or " works-i.n" mill, shop,
or fact.ory, but strive alwe.ys to find out the particular work done.
DiFtinguish between persons who tend machines and the unskilled workman or laborer in mills, factories, amI workshops.
Describe the proprietor of the establishment as a" mannfactnrer," and specify the branch of manufactnre, as cotton manrifacfllrer, etc. In no case should a manufacturer' be returned as a
" maker" of an article.
In the case of apprentices, state the trade to which apprenticed,
as Apprentice--carpenter, etc.
Distinguish between "itutcher8, whose business is to sla.ughter
cattle, swine, etc., and provirion dealer" who sell meats only.
Distinguish also between a glover, hatter, or furrier who actually
make or make up in their own establishments all or part of the
gloves, hats, or furs which they sell, and the. person who simply
deals in but does not make these articles.
Do not Ilse the words" factory operative," but specify in every
instance the kind of work done, as cotton mill-8pinneri silk millweaver, etc.
Do not describe a person in a printing office as a "printel1"
w here a more expressive term can be used, as compositor. prelBmall,
pre88 feeder, etc.
Make the proper distinction between a clock or watch" maker"
and a clock or watch" repairer." Do ]lot apply the word II jeweler"
to those who make watches, watch chains, or jewelry in large establishments.
Avoid in all cases the use of the word" mechanic," and state
whether a carpenter, ma80n, OOU8/1 painter, machinist, plumber, etc.
Do not say" finisher," "molder," "polisher," etc., but state'
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the article finished, molded, or polished, I\S bra88 jinillher, iro"
molder, Bteel poliBher, etc.
Distinguish between cloak 1/1akerll, dreBlI11IakerB, BeamBi!'eBBeB,
tailores8eB, etc. In the case of B6toing-machine operatorB, specify the
work done.
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Other Occupations.-When a lawyer, merchant, manufacturer,
etc., has retired from practice or business, say retired lawyer, retired flUirchant, etc.
The distinction to be made between houBetOiveB, hou8ekeeperB, and
,those assisting in houBetOol'k has already been stated under
DOMESTIC AND PERSONAL SERVICE."
For the largo body of
persons, particularly young women, who live at home and do
I nothing, make the return as "No occupation." With respect to
~ infants and children too young to take any part in production or
: to be engaged in any stated occupation, distinguish between
those at home and those attending school. For those too young
to go to school, or who for some reason did not attend school
during the census year, write the words .At home, and for
those who attended scbool during some part of the school year
write the words, .At Bchool-public, or .At Bclwol-private, according
to the kind of school. If taught by a governess or tutor, it should
be so stated. The Btudent at college fir engaged in special studies
IShoUld be reported separately from BcholarB in public or private
.chools.
•
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The doing of domestic errands or family chores out of school
hours, where a child regularly attends school, should not be considered an occupation. But if a btiy or girl, whatever the age, is
earning money regularly by labor, contn1mting to the family
support, or appreciably assisting in mechanical or agricultural
industrY, the kind of work performed sho~ld be stated.

I
." I
;"
II,

, 17. Montha nnemployed durlng the census year (Jane I, 1889, to
May 31, 1890).
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If a person having a gainful occupation was nnemployed during
I any part of the census year it should be so stated in months a.nd

!: Ii
,ta

pa.ri, of months. If, as may often happen, a person was unemployed at his usual occupation for some time during the census
year and yet found other temporary employment for some part
or the whole of the time, this fact should be clearly stated. For

I
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instance, a person's occupation may be that of "Farm laborer,"
at which he may ha\'e had 'no employment for three months during the census year. During two of these three months, however,
he may have worked in a shoe shop, so that, so far as actual
idleness is concerned, he was only out of work one month. In all
such cases, where the non-employment returned ill answer to ,Inquiry 17 does not represent· actual idleness as regards the person's
usual occupation giveu in answer to Inquiry 16, indicate the
number of months unemployed at occupation by inserting the
figures, in parenthesis, after the ,name of the' oCCllpation itself.
In the case just cited, and 1108 shown in the "illustrative example," the answer to Inquiry 16 would appear 1108 "Farm laborer
(3)" and the answer to Inquiry 17 as "1." For all persons not
engaged in gainful occupations the symbol" X " should be used.

School Attendance, Illiteraoy, and Language Spoken.
111. Atteudauco at school (in months) durIng the ceneus year (Ju_
1,1880, to May 31, 18(0)..

For all persons between the ages of five and seventeen, inclusive,
the attendancc at school during the ceusus year should be in all
cases stated in mouths and parts of months. Where a person
within tile above ages did not attend school at all during the
census year write" 0," and for all other persons to whom the
inquiry is not applicable use the symbol" X."
Inqlliril'8 numbered 19 and 20 "elate to illiteracy, and are to be made
only of or concerning persons ten year8 of age or over.
10. Able to read.

Write ye8 or no, as the case may be.
20. Able to write.

Write yes or no, as the case may be.
A persoll may not be able to read or write the English language
and yet may be able to read or write (or both) their native
language, as French, Spanish, Italian, etc. If in such cases a.
pertlon can read or write (or both) some language, the answer to
Inquiry 19 and Inqniry 20 should be "yes," according to the fact.
If not able to so read or write the answer should be "no!' For
all persons unde1' ten· years of age use the symbol" X."
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21. Able to speak EDplsh. HDOt, the laDguage or dlaleot "pokeD.

TAi. inquiry .Aould al.o be made of or concerning every per.01I ten
yearB of age or over. If the person is able to speak English so as
to be nnderstood in ordinary conversation, write Engluh; otherwise, write the name of the language or dialeqt in which, he
usually expresses himself, as German, Portugue.e, Canadian Freneh,
P61Ifl8Ylvallia Dutoh, etc. For all persons under ten years of age
use the symbol" X."

Mental and Physical Defeats,

etc.

22. Whetber 8uft'ertDg frem . .ute or CbroDlo di8ease, with Dame of
diaeaae aDd leDgth of time aflllcted.

If a person is suft'ering from acute or chronic disease so as to
be nnable to attend to ordinary business or duties, give ~he name
of the disease and the length of time that it has lasted.
23. Whether defeotiYe 1D miDd, sleht, hearlDjr, or speeoh, or whether
crippled, malmed, or deformed, with Dame uf defect.

If a person is mentally or physically defective, state the nature
olthe defect.
24. Whether a prisoDer, convict, homeleS8 ohlld, or pauper.

If the person is a prisoner, convict, homeless child, or pauper,
be careful to 80 state, as "priBoner," "pauper," etc.
86. SupplemeDtal sohedule aDd pace.

If answers are required to Inquiries 22, 23, or 24, indicate in
this'space the number of the Supplemental Schedule and page of
schedule on which the special inquiries relating to such person
have been answered. (See instructions concerning Supplemental
Schedules.)

Ownership of 'Homes and Farms.
8e.

Is the home you liYe 1D hired, or 18 It owned by the head or by a

member of the family'

If hired, say Hired; if owned, say Oumed, and indicate whether
owned by head, wi/e,
daughter, or other member of family,
as Owned-head; Owned-wife; Owned-B01I, etc. If there is more
than one son or daughter in the family, and the home ill owned by
one of them, indicate which one by using the figure at the head of

'011,
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the oolumn in whioh the name, eto., of the person i8 entered,

&oil

OuifI6d.-.-Btm (4).
27. It: O1nled by head or member of family, Is the home free froaa
mortgage iDonmbranee?

If free from inoumbranoe, say Fr66 i if mortgaged, say Morlgageil.
28. I f the head of famlly Is a farmer, Is the farm whioh he enltlvatel. hired, or I. It owned by him or by a member of his
family'?

To be answered in the same manner as for Inquiry 26.
29. I f owned by head or member of family, b the farm free from
mortgage ancumbranoe?

To be answered in the same man.er as for Inquiry 27.
30. I f the home or farm Is owned by head or member of family,
and mortgaged, give the post-olBoe address of owner.

In' answer to this inquiry the post-offioe addreaa of the owner
of a mortgaged home or farm must be correctly stated; that is,
the post-offioe at whioh the owner (whether head of family, wife,
son, daughter, eto.) usually reoeives hi8 or her mail.
In all ca866 where it can not bll dIljinitllly a80ertaimd whetller the
home or farm. iB mortgaged or not return thll poBt-ojficB addru8 of the
that thiB ojftcll can communicate with IlUoh per80n8.

OWIItIr, 80

In oonneotion with the definition of mortgage inoumbrance it
should be stated that judgment notes or oonfessions of judgment,
as in Pennsylvania and Virginia, the deeds of trust of many
8tates, deeds with vendor's, lien olause, bonds or oontracts for
title that are virtually mortgages, crop liens or mortgages upon
orops, and all other legal instruments that partake of the nature
of mortgages upon real estate, are to be regarded as such; but
mechanios' liens are not to be regarded as mortgage inoumbrances
upon homes or farms.
The enumerator should be careful to use the local name for the
mortgage inoumbrance when making the inquiries, and should
not oonfine himself to the word "mortga.ge" when it will be
misunderstood.
Some of the diffioulties whioh will arise in oonnection with the
prosecution of the inquiries oonoerning homes and farms, and how
they are to be treated, may be mentioned, as follows:
1. A houae is not neoesaarily to be considered as identical with
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a home and to be counted only once as a home. If it is occupied
as a home by one or more tenants, or by owner and one or more
tenants, it is to be regarded as 110 home to eaoh family.
2. If 110 person owns and oultivates what has been two or more
farms and lives on one, they are not to be taken as more than one
farm.
3. If a person owns and oultivates what has been two or more
farms and all are not mortgaged, the several farms are to be
oounted as one farm and as mortgaged.
4. If a person pires both the farm he cultivates and the home he
lives in, or owns both, the home is to be considered as a part of
the farm.
5. If a person owns the home he lives in and hires the farm he
oultivates, Of owns the farm he cultivates and hires the home he
lives in, both farm and home are to be entered upon the schedule,
and separately.
6. If the tenant of a farm and its owner live upon 'it, either in
the same house or in different houses, the owner is to be regarded
as owning the home he lives in and the tenant as hiring the farm
he cultivates. If tho owner simply boards with the tenant no
account is to be made of the owner.
7. If the same person owns and cultivates one farm and hires
and cultivates another farm, he is to be entered upon the sohedule
as owning the farm he oultivates.
8. The head of a family may own and oultivate a farm and his
wife may own another farm which is let to tenant, perhaps to her
husband. In suoh oase only the farm which is owned by the
head of the family is to be considered, but the reuted farm is to
be taken account of when its tenant's family is visited.
9. A person who cultivates a farm is not to be regarded as hiring it if he works for a definite and fixed compensation in money
or fixed quantity of produce, but he is to be regarded as hiring
it if he pays a rental for it or is to receive a share of the produce,
even though he may be subject to some direotion and control by
the owner.
SOHEDULE NO. ll.-AGRIOULTURE.
"}<'arms" for the purposes of the agrioultural schedule inolude,
besides what are commonly known as farms, all oonsiderable
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Ilureeries, orchards, and market gardens owned by separate parties, which are oultivated for peouniary profit, and employ as
much as the labor of one able-bodied workman during the year.
Mere cabbage and potato patohes, family vegetable gardens, and
ornamental lawns, not constituting a portion of a farm for general
agricultural purposes, will be excluded. No farm will be reported
of less than three aores unleBII five hundred dollars' worth of
produce has been actually sold from it during the rear. The latter
proVlBo will allow the niclu.ion Qf many market gardens in the
neighborhood of large cities, where, although the area is small,
a high state of cultivation is maintained and considerable valuea
are produced.
A fil.rm is what is owned or leased by one man and oultivated
under his oare. A distant wood-lot or sheep-pasture, even if in
another subdivision or distriot, is to be treated as a part of the
farm; but wherever there is a resident oversear or a manager
there a separate farm is to be reported.
The amounts of the various crops may be estimated aocording to
the best judgment of the proprietor or manager where no exaot
account is kept.
Speoial instructions as to certain inquiries are contained on the
sohedule. Those instructions and the following additional explanations should receive the oareful attention of all enumerators.
I1I,prov~d or unimproved Zand should be carefully noted. Alliand
once plowed is improved unless afterward abandoned for oultivation, like the "old fields" of the South. Western enumerators
will pay special attention to this instruction, and not be guided
by looal customs. Rooky, hill, and mountain pastures are taO'
improved, but fields used for pasture as a part of a rotation of orops
aN improved.
Weeks of hired labor should be obtained by adding together the
number of weeks etJCh individual of the help employed was at
work, thus: one man hired by the year should be counted as 52
weeks; another man for twenty-six weeks as. 26 weeks; two men
in hay and in harvest each six weeks as 12 weeks, and one woman
in the dairy for a year as 52 weeks; making a total for that farm
of 142 weeks of hired labor.
Farmers should be encouraged to give as fnll and oomplete.
answers to the various questions as poll8ibIe, and the fact should
be impressed upon them that they, above all others, are inter~ted
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in having the returns of the census as near the truth as it is
possible to get them.
SCHEDULE NO.3 AIm SPECIAL SOBEDULES.-IUNUFAOTlJREB.
The following schedules are provided for the collection of the
statistics of manufactures:
GENERAL SCHEDULE

No.·S [7-560].

To be used to report eiltablishments whose operations do uot
oome within the scope of either of the special schedules.
SPECIAL SCHEDULES.

No.1. Agricultural Implements.
No.2. Paper Mills.
No.3. Boots &nd Shoes. (Not including custom work and
repairing. which should be returned on General Schedule No.3.)
No.4. Leather, Tanned and Curried.
No.5. Lumber Mills and Saw Mills. (Including their remanufactures. Planing mills and sash, door, and blind factories separately conducted should be returned on General Schedule No.3.)
Timber products not produced by lumber mills and saw mills
must be separately returned on Special Schedule No.5 a.
No.6. Brick Yards.
No.7. Flour aud Grist Mills.
No.8. Cheese, Butter, and Condensed Milk Factories. (Not including farm products, which should be returned by enumerators
on Schedule No.2-Agriculture.)
No.9. Slaughtering and Meat Packing. (Not including retail
butchering establishments.)
No. 10. Chemical Manufactures.
No. 11. Clay and Pottery Products.
No. 12. Coke. (Not to be taken by enumerators.)
No. 13. Cotton Manufactures.
No. 14. Dyeing and Finishing of Textiles.
No. 15. Electrical Industry. (Not to be taken by enumerators.)
No. 16. Glass. (Not to be taken \)y enumerators.)
No. 17. Manufactured Gas. (Not to be taken by enumerators.)
No 18. Iron and Steel. (Not to be taken by enumerators.)
No. 19. Printing, Publishing, and the Periodical Press.
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No. 20. Shipbuilding.
No. 21. Silk and Silk Goods.
No. 22. Wool Manufactures.
No. 23. Hosiery and Knit Goods.
No. 24. Carriages and Wagons.
No. 25. Salt Worke. (Not to be taken by enumerators.)
No. 26. Leather, Patent, Enameled, and Morocco.
Of the foregoing special schedules the following will be mailed
direct from the Census Office to the manufacturers before the
time for beginning the enumeration, with the request that the
schedules be properly filled out ready for the enumerator when
he calls:
No.2. Paper Mills.
No. 10. Chemical Manufactures.
No. 11. Clay and Pottery Products.
No. 13. Cotton Manufactures.
No. 14. Dyeing and Finishing of Textiles.
No. 20. Shipbuilding.
No. 21 .. Silk and Silk Goods.
No. 22. Wool Manufactures.
No. 23. Hosiery and Knit Goods.
No. 26. Leather, Patent, Enameled, and Morocco.
In the event that it shall be found by the enumerator that an
establishment of .the character noted above has not received a
schedule upon which to make its return, the enumerator must at
once report the fact to the supervisor of his district, in order that
the schedule may be forwarded to be ftlled and taken up by the
enumerator before the completion of his work.
The statistics of iron and steel, of coke, of glass, of the electrical industry, of manufactured gas, and of salt will be collected
by expert special agents without regard to locality. Enumera.tors
will not visit establishments of these classes.
In cities and towns of importance as manufacturing centers
without regard to population the collection of the general statistics of manufactures has been entirely withdrawn from the enumerators and the duty assigned to special agents appointed for
each city or town of this class.
A list of the cities and towns in which the collection of these
statistics has been withdrawn from the ennmerators in each supervisor's district will be furnished the supervisor in order that enu-

-,
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merators may be properly instruoted in this respect. To guard
against possible failure to collect the statistics of these establishments in localities forwhioh special agents are not to be appointed,
enumerators, in the absence of speoifto instruotions from the supervisors, should ascertain beyond the possibility of a doubt
whether or not they are to enumerate the establishments of
produotive industry in their respective districts.
In th~ rural districts, and in cities and towns for which no special agents are to be appointed, as set forth in the preceding paragraph, the statistics of manufactnres will be collected by the enumerators appointed to colleot the statistios of population and
agrioulture and during the progress of the work of enumerating
the inhabitants.
.
It is for the information and guidance of enumerators with
respect to this duty that these special instructions are provided.
Enumerators shall personally visit each establishment of productive industry, except those above noted, within their respeotive
districts, and obtain upon the proper schedule a return of the operations of suoh establillhment during the oensus year, June 1, 1889,
to May 31,1890; in the case, however, of establishments whose
books of accounts are balanced at a different date, the return may
be for the fiscal year of the establishment most nearly conforming
to the census year.
The term "Establishment of Productive Indnstry" must be
understood in its broadest senile to embrace not only mills and
factories, but also the operations of all small establishments and'
the mechanical trades, as blacktnnithing, coopering, masonry and
bricklaying, mechanical dentistry, wkeelwrighting, etc.
Restaurants. saloons, and barber shops, the compounding of
individual prescriptions by druggists and apotheoaries, the operations of retail mercantile establishments, transportation corporations and lines, and professional services (except mechanical dentistry, as above noted) are not considered as coming within the
meaning of the law in this oonnection. In oase it shall be claimed
by any person engaged in the lines of business herein exempt from
enumeration that the operations of his establishment are in the
nature of productive industry, the facts, together with proper
explanatory notes, shall be reported at once to this offioe through
the supervisor of census.
Great care must be taken by enumerators to guard against the
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omission from their returns of any establishment that comes properly within the scope of their investigation. They should have
their eyes open to every indioation of the presenoe of produotive
industry, and should supplement personal observation by frequent
and persistent inquiry.
In the event of an establishment located in one enumeration
distriot having an office looated in another enumeration distriot
at whioh the desired information is to be obtained, the enumerator
in whose distriot the establishment is looated shall report the
faots at once to this office through the supervisor, with suoh explanation as may be necessary to insure the proourement of a return
of the operations of such establishment.
In filling page 1 and question 1, page 3, of the general and special schedules enumerators should be careful to insert correotly
the name and address of the oorporation, firm, or individua.l carrying on the busin6lls, and with suffioient fullneBB to enable the
Census Office to conduot suoh subsequent correspondenoe as may
be neCl68sary.
In question 3, general sohedule, the kind of business and oharaoter of produot should be desoribed &II speoifioally &II possible, lIB,
for example, "fisbing hooks," "hois~ing apparatus," " skirt tiUpporters," "speaking tubes," "building hardware," "toys," "fireworks," etc. General terms should be avoided where specifio and
teohnioal terms will more olearly express the oharaoter of the product. Attention is called to the explanatory notes printed on the
general and special sohedules fo~ manufactures.
It is not necessary to explain at iength the use of the word
" niaterials" in respect to manufactures. It will be enough to say
that what is the product of one establishment often becomes the
material of another, as the produot of the foundry may become
the material of the machine shop, or the produot of the furnace
may beoome the material of the forge and mill, or the product of
the woolen mill may become the material of the clothing manufaoturer.
The cost of materials and values of products must be reported
for all establishments returned upon the general or speoial
schedules. Care must be taken to report clearly and fully (question 7) the kinds, quantities, and cost of the more important
materials used by each establishment, and to report in like
manner (question 8) the kinds, quantities, and values of the
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principal products. The kinds and quantities of materials and
products noted in the questions on the speoial sohedules must be
reported in detail for all establishments returned upon either of
such special sohedules.
Care should be taken to assure manufacturers thdt the details
of their bnsiness will not .be made public or communicated to
any but authorized employ~ of the Census Office. The returns of
manufacturing establishments will be used only for the purposes
of tabulation, and no publication will be made in the census
reports that will disclose the operations of individual establishments. This &88UranCe is set forth on each schedule over the
signature of the Superintendent of Census.
SCHEDULE NO. 5.-MORTALITY.
Special instructions for filling this schednle [7-417] are printed
on the schedule itself, and need not be repeated here.
In certain cities and localities Schedule No.5 has been withdrawn from the enumerators, as authorized by section 18 of the
act of March 1, 1889, and the supervisors have been instructed to so
inform the enumerators. All other enumerators not so informed
will make the inquiries, as provided for on Schedule No.5.
In the following states there is a more or less complete local registration of deaths whioh gives, in almost all cases, the name, age,
and sex of those who have died, but does not give certain other
items which are called for in the mortality schedulti:
Alabama, Connecticut, Massachusetts, Minnesota, New Hampshire, New Jersey, New YorK, Rhode Island, and Vermont.
In these states the enumerators from whom the schedules are
not withdrawn are advised and instructed to consult these local
records for the purpose of making their lists of deaths complete
as to number; and if they can arrange to eopy the names, sex,
and age from the local records before starting on their rounds they
will then find it easy to fill out the data called for on the mortality
schedules.
In all the states many towns and cities from 5,000 to 15,000 inhabitants have a loeal registration of deaths which is more or les8
complete, and in all places whore snch local registration exists the
euumerators should consult the records and, if possible, obtain
lists of names, with age and sex, to aid them in their work of obtaining a complete reoord of deaths.
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In the following cities special sanitary distriots have been created and the enumerators' districts arranged with reference to
keeping the population of each of these sanitary districts distinct:
Allegheny City, Baltimore, Boston, Brooklyn, Buffalo, Charleston, Chicago, Cincinnati, Cleveland, District of Columbia, Kansas City, Minneapolis, Nashville, New Orleans, New York City,
Philadelphia, Pittsburgh, Saint Louis, Saint Paul, San Franoisco,
and Yonkers.
The letter used to designate each sanitary district should be
entered on the population, mortality, and supplemental schedules
in every instance.
SUPPLEMENTAL SOlIEDULES.
In addition to the general schedules for population, agriculture,
and manufactures, already described, there are eight supplemental
schedules which call for special information concerning the insane, feeble-minded and idiotic, deaf, blind, those diseased and
physically defective (not otherwise enumerated), children in beneyolent institutions, prisoners, and paupers, as follows :
No. I.-Statistics of Insanity.
No. 2.-Statistics of Feeble-mindedness and Idiocy.
No. S.-Statistics of the Deaf.
No. 4.-StatiAtics of the Blind.
No. 5.-Statistics of Persons Diseased and Physically Defeotive.
No. 6.-Statistics of Benevolence.
No. 7.-Statistics of Crime.
No. 8.-Statistics of Pauperism.
Each person belonging to the several classes indiAlated above is
to be entered first upon the regular populatioIi schedule, with all
the particulars reqnired in the case of any inhabitant. This
information is to Ile transferred to the supplemental schedule of
his class, as explained on the sohedules theInBelves, and in addition
make the special inquiries oalled for on each supplemental schedule. J!'or each person thus entered on the supplemental schedule
the enumerator will receive additional compensation aud at higher
rates (5 cents for each name) than for entries upon the regular
population schedule.
In transferring to the supplemental schedule the answers to
certain inq.uiries on the population schedule it will be necessary to
use abbreviations, owing to the width of the columns, as follows:
S. Write Hd, for head of family; Wje, for wife; Son; Dav, for
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daughte.r; Gd-BQft, for grandson; Gd-dau, for granddaughter; Davin-law, for daughter-in-law ; ifuftt; Uftc,for unole; Neph, for nephew;

Niece; Sut, for servant; Bdr, for boarder; Ldgr, for lodger. Write
Iftm, for inmate; Pu, for pupil; Pat, for patient; Pr, for prisoner.
4. Write W, for white; B, for black; Mu, for mulatto; Qd. for
qnadroon; Oc;for, octoroon j Ch, for Chinese; Jp, for Japanese;
Ift, for Indian.
5. Write M, for male; P, for female.
7. Write Sg, for single; Mr, for married; Wd, for widow; Dv,
for divorced.
Under "Physical defects" write ye8 in the colnmn or columns
indicating the particular defect or defects reported, except in
"defective sPgech," which is to be answered as indicated in the
inquiry itself.
In all other respects the answers as made on the population
schednle can be transferred without abbreviation to the spaces
provided on the supplemental schedules.
The nature of the information called for by these supplemental
schedules is fully explained upon the schedules themselves.
Enumerators will take notice that the persons enumerated on
the supplemental schedules, whether in or out of institutions, may
belong to more than one of the special classes. For example, the
pauper insane in hospitals and asylums for the insane are to bf
enumerated both as insane and as paupers, and all the questions
contained on both of these schedules are to be filled, in order that
they may be in proper shape for the work to be done upon them
in the Censlls Office when received. The same remark applies to
insane prisoners. to deaf or blind children in orphan schools or
in hom68 for the friendless, and in many similar cases. A full description is to be made of each person belonging to more than one
of the special classes on each of the schedules for each of the
classes to which he belongs. For this double work double pay
will be allowed.
Some of the questions contained on the supplemental schedules
can not be answered by means of a personal interview with each
lIerson so enumerated, but can be answered by examination of the
institntion records, if in an institution. In all such cases it will
be expected and reqnired that the enumerator shall examitm the
records and reJlly to each special question as fully as may be
possible.
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Wherever there is a city or town lock-up in which prisonel"lJ
are retained usually for but a single night or a night and a day the
enumerator will be expected to visit it on the first Monday of June,
.to ascertain whether there are any prisoners then in confinement
in it, and not to delay such visit uutil a later date.
Enumerators should understand that the object of the inquiry
relating to paupers is to ascertain the num ber of persons who were
. on the first day of June wholly or partly, but permanently, supported at the expense of the poor fund belonging to allY state,
county, city, or town. From this class should be excluded all persons not inmates of almshouses' who receive only temporary aid
at their homes. But all inmates of almshouses should be reported
on the pauper schedule, also those not in almshouses who are
boarded out at public expense or kept on any private farm or in
any private house at public expense. In every enumeration district an effort should be made, in advance of entering upon the
work of enumeration, to find out, if the enumerator does not
already know, whether any county or town paupers are kept for
pay by any of the inhabitants of the district, and all such should
be reported, subject to the caution given above.
Care must be exercised in the case of every almshouse, lock-up,
police station, jail, prison, hospital, asylum, Ilchool, or other institution to write the name of the institution in full at the top
of each page of the general and supplemental schedules.
SPEOIAL SOHEDULE.-aURVIVING SOLDIERS, ETO.

The provision of the act of March 1, 1889, under which the
special enumeration of survivors of the war of the rebellion is made,
J'eads as follows:
That said Superintendent shall, under the authority of the
Secretary of the Interior, cause to be taken on a special schedule
of inquiry, according to such form as he may prescri1!e, the names,
organizations, and length of service of those who had served in the
Army, Navy, or Marine Corps of the United States in the war of
the rebellion, and who are survivors at the time of said inquiry,
and thc widows of soldiers, sailors, or marines.
The entries concerning each survivor or widow should be carefully and accurately made, so that the printed reportll may contain only thoroughly trustworthy information.
Spaces are proVided on the specialllchedule for the entry of fifty
names, or, more properly, terms ofl\ervice. The spaces are numbered c?n~ecutively from 1 to 50, and cover the four pages comprised
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in each schedule. The inquiries made concerning each survi vor or
widow call for the repetition of the number of the house and family
as returned on the general Population Schedule (No.1), the name,
ra.nk, company, regiment, or vessel, date of enlistment, date of discharge, and length of service (in years, months, and days) on the
upper half of each page, and the post-office address, disability
incurred, and general remarks on the lower half of each page.
The column headed" Remarks" is intended to be used to cover
any points not included in the foregoing inquiries and which are
necessary to a complete statement of a person's term of service.
In the case of persons having served iu more than one organization, use atl many spaces as may be necessary to cover their
various terms of service.
In the case of widows of deceased soldiers, sailors, or marines,
make the entry of her namc on the dotted line, as follows:
L
ti A
-d
f filling out the record of his service during the
-~~--~-:~-~~-~~-~-- war, and giving under" Post-office address" the
Ashton, John R.
present address of the widow.
Where a person enlisted under an assumed namc, and was so
borne on the muster-rolls, but who has since resumed his lawful
name, and und~r which he would be enumerated Jobn'H_ Brown, alias
on the populatIOn schedule, make the entry on -------,------------the special schedule for survivors as follows:
Galbreath, James H.
In this case the man's real name is John H. Brown, but the name
under which he served was James H. Galbreath.
The attention of enumerators is called specially to the fact that
from a number of the states there were two, and in some instances
three, and even jour regiments mustered into the service of the
United States at different dates during the war whose dcsignations
were the same or so nearly similar as to be easily confounded with
each other. For example: In MB88achusetts the Sixth Regiment
of Iufantry was organized in Augnst and September, 1862, to serve
nine months, and was mustered out June 3, 1863; the Sixth Regi
ment of Militia Infantry was organized April 22, 1861, to serve
three months, and was mustered out in July, 1861, and the Sixth
Regiment of Militia Infantry was. organized in July, 1864, to serve
one hundred days, and was mustered out October 27, 1864. So also
there were two organizations from that state;---among several
similar duplications-called the Second Unattached Company
Militia Infantry: one organized May 3,1864, to serve ninety days,
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and mnstered out August 6, 1864, and the other organized August
7,1864, to serve one hundred days, and mustered out November
15, 1864. In Ohio the Sixtieth Infantry (one year's service) was
organized in February, 1862, and mustered out November 10, 1862
and the Sixtieth Infantry (three years' service) was organized in
the months of February, March, April, and May, 1864, and mustered
out July 211, 1865. The Eighty-eighth Infantry (three months'
service) was organized in June, 1862, and mustered out September
26,1862, and the Eighty-eighth Infantry (three years' service) was
organized from September 24,1862, to August 3,1863, and was
mustered out July 3, ]865. In Missouri the First Regiment Infantry
was organized in April and May, 1861, to serve three months; two
companies were mustered out in July and August, 1861, and the
remaining companies reorganized for three years' service, and the
designation changed to the First Mi880uri Light Artillery September 1,1861; the First Regiment U. S. Reserve Corps, Missouri, was
organized May 7, 1861, to serve three months, and mustered out
August 20,1861; the First Regiinent U. S. Reserve Corps, Missouri,
was organized September 3-14, 1861, to serve during the war in
Missouri, and mustered out in September and October, 1862; and
the First Regiment "(state militia) was organized from December,
1861, to May, 1862, to serve during the war in MiBSouri, and mustered out by companies from December, 1864, to May, 1865. In
Pennsylvania the Twentieth Regiment Volunteer Infantry was
organized April 30,1861, to serve three months, and was mustered
out August 6, 1861; and the Twentieth Regiment Militia Infantry
was organized June 17, 1863, to serve during the eme,:ogency, and
mustered out August 10, 1863.
Enumerators should also be careful to distinguish between the
arm8 of the service, and in giving the record of the service of a
soldier state whether he belonged, for example, to the Cavalry,
Artillery (heavy or light), Engineers, or Infantry.
All men w1w were mUlltered into tM military Bervice of tM United
StateB during tM Zate war should be enumerated.

Superintendmt of OmBUB.
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